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Pabovas nporpamma yuweBuodl amcnmmmEs  sBTseTes JACTEI0  OCHOBHOM
npodeccuonansioi ofpasosarensaol TIpOTPaMMEL IS NOATOTOBKH Gaxalaspos mo
HANpABICHN0  noaroToBkR  44.03.05 IMeparormueckoe ofpasopanme (¢ aByms
nporaaMy  moaroTosku), npodumo Ousuka, HMugopmaruka ousoll  opmer
obyaenuy.

Pabouas nporpamma yueGmoi mucrmnnmms paspaboTada B COOTBETCTBHH C
®IOC BO — Gakanaspuat 0o HANPaBAEHKI0 TOIIOTosK 44,03 05 Henarormuecroe
obpazoBaHHe (¢ JBYMA nUpodMISMH nOArOTOBKH), YTBEPKAEHHBIM [PHKAIOM
Munnerepersa ofpazosanus u Hayk# Poccwiickod ®enepaunn or 22.02.2018 r. No
125 (c msMeHenmsMH u AononHeHHAMH) # TlpodeccHonanshnm CTAHAAPTOM,
YTBepi)eHuEM  [Ipukasom Munawcreperea Tpyna u  coumamsHol 3AMTHTEL
Poccriickoii  denepanun  «O6 YTBEPAICHIN  POlecCHOHATEHONO  CTAHAapTa
«llemaror (neparoruueckas pesrensHocTs B cepe AOMIKOIBHOTD, HAYATLHOTO
ofmero, ochoBHOrD oGMIErD, cpeanero ofmero oOpasopans) (BOCIHTRTENE,
yOHTes)» 01 18 oxtabps 2013 r. No 5440 (¢ asmerenmaMu 1 fonomHeHHAME); w06
YIBEDHKCHHN  npodeccHOHaILHOrO  craugapra  «[lefaror  NONOIHHTENLHOLD
obpajosanmA fereil W B3poCIRH  oT 22 cenrabps 2021 r. N 6524,
COOTBETCTRYIONIHY NPOMHecCHORATERON ASATENEHOCTH BEINYCKHIKOE,

COCTABHTEJIH:

KaHL Nef Aayk, A0UeHT KaeAphl JOKYMEHTOBEZCHHS H apXuBOBEAeHH:
©IBOY BO «JII'TIY» Yasuenxo I0nua Buxropossa;

ACCHCTEHT Kadelphl TOKYMEHTOBENCHHMA W apxuBopemenus ®IBOY BO «JITIVy
[llzpamer Exareprna Anexcanmposua

VTeepiieHa Ha 3acenanuH Kadeape JAOKYMEHTOBE/ICHUA H apXHBOBENCHHA

TMpotokon or « 43 » 205 . No 70
3aeemytowmii kadenpoi ”/j'
ACKYMEHTOBSACHII 11 APKHDODC/ICHIA e Yuwuenro [0.B.

Onobpcra Ha sacegauun y4eGHU-METOIHTECKON KOMBCCHH Huacturyra Heropum,
MERTYHAPOIHLIX OTHOINEHHI H COLHAILHO-NOAHTHYECKHX HAYK

[Tporokon ot « =475 %@ﬂﬂf r. Ne &
[pencenarent yaebno-mMeroingeckoii

KOMHCCHN MuctiTyTa Hetopuan,
MEH LY HAPOIHAIX OTHOLIEHHH féﬁ’"
H COLHATEHO-ITOTHTHYECKHX HAYK Axunwesa H.IT,

COITACOBAHO: 2
Jnpexrop Jenapramenta oGpazopammn ¢ Casersxos B.B.



CtpykTypa U coaepkaHue y4eOHOM TUCIUILIMHBI

1. Heau 1 3axa4mn y4eOHOM AUCHUNITTMHBI

Lenu m3ydyeHus AUCUMILIUHBL oOecreueHrne O0ydaroluxcs TEOPETHUECKUMU
3HaHUSMU O CBOMCTBax, NpHU3HaKaX, (QYHKUIUAX, CTPYKType U MHOrooopazuu
JOKYMEHTOB, HUX KJIacCU(UKALUK, METOJAaX M CHocobax TOKyMEHTHPOBAHMS,
IO3HAKOMHUTh C IPOLIECCOM CO3AaHMsI, OOpaOOTKM, XPaHEHUS U HCIOJIb30BAHUS
JOKYMEHTOB; C(HOPMHPOBATH HABBIKM JIETIOBOM KOMMYHHMKAllMM B YCTHOU H
NUCbMEHHOM (opMe Ha PYCCKOM $3bIKE, HABBIKM COCTaBJICHHS W O(OPMIICHHS
Pa3IMYHBIX BUJOB JJOKYMEHTOB, HCIOJb3YEMbIX B MPOGECCUOHANBHON AESITEIbHOCTH
neaarora.

3ajaun:  MO3HAKOMHTb C  OCHOBHBIMM  MOHATUSIMM B 0OOJacTu
JOKYMEHTAIIMOHHOTO O0O0ECTeYeHHs] YIpaBiI€HUS; OCBOUTb METOJAbl U CIOCOOBI
JOKYMEHTUPOBAHUS; U3YUUTh CTPYKTYPY AOKYMEHTa U HOPMATHBHbIC TPEOOBAaHUS K
O(OPMIIEHHIO PEKBU3UTOB JOKYMEHTOB; C(HOPMHpPOBATH OCHOBHBIE NPAKTHUECKUE
HaBbIKM, HEOOXOAMMBIEC I COCTaBICHHUA U O(QOPMIICHHUS pPa3IUYHBIX BUOB
JOKYMEHTOB, HCIIOJIB3YEMBIX B I1€1arOTMYECKON JESTENBHOCTH.

2. Mecto nucuuninnbl B cTpykrype OIIOII

VYuebnasa gucuuminHa «J[oKyMeHTOOOOpOT 00pa3oBaTEILHON OpraHU3aIUN»
BXOJUT B 4YacTh, (OPMHUPYEMYIO YYACTHHUKAMHU OOpa30BaTEIbHBIX OTHOIICHHH,
JTUCITUTIIINH TIOJITOTOBKH CTY/ICHTOB.

HeoOxoaumMbIMu YCIOBUSMU JJISI OCBOSHUS YI€OHON AUCIIUTUIMHBI SBIISIOTCS:

3HAHWS OCHOBHBIX MPEACTABJICHUHA O TOKYMEHTE, BUIaX M THUIAX JOKYMEHTOB,
JOKYMEHTATPHOM ITOTOKE ¥ 3aKOHOMEPHOCTSIX €T0 Pa3BUTHS;

yMeHus1 0000111eHNs yueOHOTO MaTepraia U JIOTUYECKOT0 U3JI0KEHUsT yUeOHON

uHdopmaIuu;
HABbIKM KOMMYHUKAIIUU B YCTHOW U TUCbMEHHOM (hopMme.
ConepxaHue  TUCHUIUIMHBI  SBJISETCS  JIOTMUECKUM  MPOAOJIKECHUEM

COACPKaHUA NTUCHTUIIIINHBI «PYCCKHﬁ A3BIK U KYJIBTYPaA PCUM» U CIIYIKHT OCHOBOH JJIs1
ﬂaHLHeﬁIHGFO OCBOCHHA T'YMAHUTAPHBIX AUCHHIIINH BapI/IaTI/IBHOﬁ qaCTu yLI€6HOFO
IJ1a”Ha.

3. HepequL IVIAHUPYEMbBIX PpeE3yJabTaToB Oﬁy‘leHI/Iﬂ nmo AUMCIMIIJIMHE
(MOIlyJ'IlO), COOTHECECHHBIX ¢ HHAUKATOPAMHU JOCTHKCHUSA KOMHeTeHHI/Iﬁ

Koa mo ®I'OC BO NuaukaTop 10CTHIKEHUS PesyapTarsi 00yuenns no
AUCHUILINHE
YHuUBEpcalbHbIE

VYK-4. Coocoben | YK-4.1. 3Haer: MPUHIMIEI | 3HATH: MPUHLIMIIBI

OCYLIECTBIISATh JIEJIOBYI0 | KOMMYHHMKAIIUU B | KOMMYHHKAITUU B

KOMMYHHUKAITMI0O B YCTHOM U | MpodhecCHOHaTbHOMN 3THKE; | TpodecCHOHATTbHON ATHUKE;

NUCbMEHHOW  Qopmax  Ha | pakTopsl yIydiieHus | GaKkTopsl yIIydIlEeHUs

rocyAapCTBEHHOM S3bIKE | KOMMYHUKAIIUU B OpPraHU3allM, | KOMMYHHUKAIUU B

Poccniickoit ®enepanuun U | KOMMYHUKAIL[MOHHbBIE OpraHu3aluy,

WHOCTPaHHOM(BIX ) sI3bIKe(aX) | TEXHOJIOTHUHU B | KOMMYHHUKAIIMOHHBIE
poeCCHOHATTLHOM TEXHOJIOTUH B




B3aHMMOJCHCTBUM;
XapaKTepUCTUKHU
KOMMYHHKAIIMOHHBIX TOTOKOB;
3HAYEHWE KOMMYHHKAllMM B
npodeccnoHaTbHOM
B3aMMO/ICHCTBUH, METObI
HCCIIeIOBAHUS
KOMMYHHUKATUBHOTO
MOTEHIMaIa JUYHOCTH;
COBpPEMEHHBIE CpeacTBa
MH(POPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX
TEXHOJIOTUH.

npodeccnoHaTbEHOM
B3aMMOJCHCTBUH;
XapaKTePUCTHKHU
KOMMYHHKAIIUOHHBIX TTOTOKOB;
3HaUYCHUE KOMMYHHKAIMH B
po¢eCCHOHATBHOM
B3aUMOJICVICTBUH.

YMeTh: co3aBaTh Ha PyCCKOM
" WHOCTPaHHOM SI3BIKE
MMCbMEHHBIE TEKCThl HAYYHOT'O
u o(uIMaNbHO-IETOBOTO
CTUJIEH peuun o
npodeccnoHaTbHBIM
BOIIPOCaMm; UCCIIeI0BATh
MIPOXOXKICHHE HHPOPMALIUH 110
YIpaBIE€HYECKHUM
KOMMYHHKAIUSM; OMPEAeIsATh
BHYTPEHHHE KOMMYHHKAIIUU B
OpraHu3aluiy; BJIQJIETh
MpUHIHUIIAMHA  (OPMUPOBAHUS
CUCTEMbI KOMMYHHUKAIIIH.

Bnaners: peanusanuen
croco0oB YCTHOM u
MMHUCbMEHHOU BUIOB

KOMMYHUKAIlUK, B TOM YHCIIE
Ha

WHOCTPAHHOM SI3BIKE;
MpEACTaBICHUEM IUIAHOB U
pe3yabTaTOB COOCTBEHHOW U
KOMaHJIHOU JesITEIbHOCTH C
HCIIOJIb30BaHUEM
KOMMYHHUKATUBHBIX
TEXHOJIOTHH.

4. CTpyKTypAa U coaepkaHue Y4eOHOM TUCIUTIIHHBI

4.1. O0beM y4eOHOI TUCUMIIJIMHBI 1 BUbI Y4e0HO#i padoThI

O0BeM 4acoB / 3a4eTHLIX eINHHUIL

Bun yueOHo# padboThI

Ounas ¢popma

O0mas Tpya10eMKOCTb AU CHUNJIHHBI

72 (2 3a4. en.)

Oo0si3aTesbHAsE ayIMTOPHasi Harpyska

(Bcero 4acoB), B TOM 4HcJIe: 24
Jleknun 8
CeMuHapcKu 3aHATUS —
IIpakTHyeCcKue 3aHATUS 16
JlaGopaTopHbie pabOoTHI —
KypcoBast paboTta / KypcoBO# MPOEKT —
Hpyrue ¢opmbl opraHu3anuu  y4eOHOTo

nporecca (KOHTpOJIbHBIE paboThI, 4

I/IH,I[I/IBI/II[yaJ'IBHI)Ie 3aHATH, KOHCYJ'II)TaHI/II/I
¥ JIp.)




CamocrosiTesibHast  padoTa  CTyJIeHTA 44
(BCero 4yacon)
dopma arrecralnuu 3a4eT

4.2. Conep:kanue pa3iejioB JUCHUILINMHBI

Tema 1. Teoperuko-npaBoBbie U HOPMATHBHBIE OCHOBBI
AOKYMEHTAIMOHHOI0 00ecneyeHusi ynpaBJeHHs.

JIOkyMeHT Kak Hocutedb HHpopManuu. OCHOBHbIE NOHATHA B 00JacTU
JOKYMEHTAIlMOHHOTO OOECIEeUYeHHUs YIpaBlIeHUs. 3aKOHOJAATENbHAass U HOPMAaTUBHO-
MeToauyeckas 0a3za JIOKyMEHTAllMOHHOro oOecredyeHus yrnpaieHus. DyHKIUU
nokymeHnTa. Kinaccuduxarus 10KyMeHTOB.

Tema 2. CTanaapTusanus npouecca J10KyMeHTHUPOBAHMUS.

CocraB peKBU3UTOB JOKYMEHTOB. TpeOoBaHMs K O(POPMIIEHUIO PEKBU3UTOB
nokymMeHToB. TpeOoBaHusi k OnaHkaM JoKymMeHTOB. HamuoHanbHbI cTaHmapT
Poccuiickont ®enepanun ['OCT P 7.0.97-2016. Cucrema cTaHIApTOB IO
uHpopmaruu, OMOJIMOTEYHOMY U  U3AATeNbCKOMY Jeiny. OpraHu3alioOHHO-
pacnopsiiuTenbHas JOKyMeHTauus. TpeOoBaHus K O(OPMIIEHUIO JIOKYMEHTOB.
CucrteMa JOKyMEHTAIIMU B 00pa30BaTeIbHONM OpraHU3aIlnH.

Tema 3. Cucrema OpraHu3allMOHHO-PACHOPSAAUTENIbHOM JTOKYMEHTALUH
(OPL).

Opranuzarmonnbsie  1okyMeHTHI cucteMbl OPJ[. OOGmas xapakTepucTHKa M
Ha3HauYC€HHE JOKyMeHTOB. [loaroroBka mpoekra  JOKyMeHTa. PeKkBH3UTHI
JIOKYMEHTOB, CTpyKTypa Tekcta. IlpaBuna odopmiieHus u yTBepxkaeHusA. Bunusl
OpraHU3alMOHHBIX JOKYMEHTOB.

Pacniopsautenbubie nokymMeHTsl cucteMbl OPJl. O6mias xapakTepucTuka U
Ha3HAYEHHUE JIOKYMEHTOB. PEKBU3UTBHI, CTPYKTypa TE€KCTa M IpaBuia O(QOpMIIEHUS.
Bunpl  pacnopsiAMTENbHBIX  JTOKYMEHTOB: YKa3bl, IIOCTAaHOBJIEHHS, IpPUKAa3bl,
pacnopsKEHUs, PEIICHMS], HHCTPYKLHUU.

NudopmanmonHo-cripaBouHble  JOKyMeHThl — cucteMbl  OPJI.  OOmas
XapaKTEPUCTHKA M Ha3HAUYE€HHE JOKYMEHTOB. BuIbl MH()OpMAMOHHO-CIIPABOYHBIX
noKyMeHTOB. OCOOEHHOCTH COCTaBICHUS U O(hOPMIICHHSI.

Tema 4. /les1oBOe MHCHbMO KAK OCHOBHOM BH/I MEPENMUCKH.

bnanku quis mucem. @opmyiisip nenoBoro nucbMa. Oco0eHHOCTH OpUIHATIBHO-
JICJIOBOTO CTUJISI COCTABJIEHUSI TEKCTa JIEJIOBOIO MHUCbMA. Buabl ciykeOHBIX MUCEM,
COCTABJISIFOLIME OCHOBY JIEJIOBOM KOPPECHOHACHIMU. OJEKTPOHHAs IIepeIncKa.
DIIEKTPOHHBIA TOKYMEHT.

Tema 5. Opranuszanmst JTOKYMEHT0000poTa oOpa3oBareIbHOM
OpPraHu3anMu.

®opmbl  opranmzanu  paboTel € JOKyMeHTaMu. J{oKyMeHTOOOOpOT.
Joxymentonotoku. Ilopsimok 00pabOTKM BXOIAIIMX JTOKYMEHTOB. Perucrpanms
nokymeHToB. [lopsiok 00paboTku ucxoasmmx AokyMeHToB. HomenknaTypa nedn.
®opmupoBanue, opopmIeHHE, XpaHEHHWE JAel B TEKyIIeM JeJIONpPOU3BOICTBE.
O06paboTka fen 11 MOCIEAYOMIEro XpaHeHHs!.

4.3. Jleknun



Ne O0beM yacoB
HaumeHoBaHue TeMbl
n/n OuHnas ¢popma
4 cemecTp
1 TeopeTuko-paBoBble ¥  HOPMATHUBHBIE  OCHOBBI
JOKYMEHTAIMOHHOTO 00€eCTIeUeHHUs yIIPaBJICHUS 2
2 | Crangaptu3anus nporecca JOKYMEHTUPOBAHUS
3 Cucrema OpraHu3alMOHHO-PACTIOPAIUTEIBHOMN )
AOKYMCHTAIIUN
4 | JlenoBoe MMCbMO KaKk OCHOBHOM BHU/I IEPENHCKU 2
5 Opranuzanus JOKyMEHTOoOOpoTa 00pa30BaTebHOM )
OpraHu3aIu
Hroro: 8
4.4. IlpakTnyeckue / ceMMHAPCKUE 3aHATHS
Ne O0beM yacoB
HaumeHoBaHue TeMbl
n/n OuHnas ¢popma
4 cemecTp
1 TeopeTuko-npaBoBble ¥  HOPMATHUBHBIE  OCHOBBI )
JTOKYMEHTAIMOHHOTO 00eCTIeUeHHs YIIPABICHHUS
7 | CranpapTusanus npouecca 10KyMEHTHPOBaHUS 4
3 Cucrema OpraHU3alMOHHO-PACIIOPAIUTEIbHON 6
JOKYMEHTAIU!
4 | JlenoBoe NMChbMO KaK OCHOBHOM BHJI IEPENHUCKH 2
5 Opranmsanus JOKyMEHTOO0OpOoTa 00pa30BaTEIbHOM )
OpraHu3aIu
Hroro: 16
4.5. JTabopaTopHbie padoThI
Y4yeOHbIM IIJIaHOM HE TIPEAYCMOTPEHBI.
4.6. CamocrosiTesibHasi padoTa CTYJACHTOB
Ne HanmenoBanme Bua camocrositenbHoi O0beM yacoB
n/n pasnesia / TeMbl padoThI Ounas ¢popma
4 cemecTp
Teopetuko-npaBoBbie | [loaroroBka K
u HOpMAaTHUBHEIE | IIPAKTUYECKOMY 3aHATHIO U
| | OCHOBEI BBITIONTHEHNE  IPAKTHYECKHX 2
AOKYMCHTAIITMOHHOT O 3aJaHnuu
obecrieueHus
YIIpaBICHUS
Crangaptuzanus ITonroroska K
5 | mpouecca MPaKTHYECKOMY 3aHSITHIO U ]
JOKYMEHTHUPOBAHUS BBINIOJTHEHUE TPAKTUYECKUX
3a/IaHUI
3 Cucrema [ToaroroBka K 10
OpraHHU3aIOHHO- MIPAaKTHYECKOMY 3aHSTHIO U




pacnopsiAuTeNIbHON BBIMIOJIHEHUE TMPAKTUYECKUX
JOKYMEHTaIUH 3aIaHui
HemoBoe mmceMo kak | Ilogroroska K
4 OCHOBHOI BUJI | IPAKTHYECKOMY 3aHSITHIO H ]
MepenucKu BBIMIOJIHEHUE TMPAKTUUYECKUX
3aIaHui
Opranuzanus [ToaroroBka K
5 JIOKyMEHTO000pOTa MPAKTUYECKOMY 3aHSITHIO H 10
o0Opa3oBaTenbHOI BBIMIOJTHEHUE TMPAKTUYECKUX
OpraHu3aIuu 3aIaHui
Hroro: 44

4.7. KypcoBbie padoThbl
Y4yeOHbIM IJIaHOM HE PEAYCMOTPEHBL.

5. MeToan4eckoe odecrieyenune, 00pa3oBare/ibHbIe TEXHOJIOTHH

[IpenonaBaHue IUCHUIUIMHBI BEAETCS C NPUMEHEHHEM CIEAYIOIIMX BHJIIOB
00pa3oBaTeNbHbIX TEXHOJIOTUH:

— TPaJUIMOHHBIE METO/Ibl OOYUYEHHUSI: JIEKLIUU, IPAKTUUECKUE 3aHATHUS;

— MH(POPMAIIMOHHBIE TE€XHOJIOTHUH: UCITIOJIb30BAaHUE AIIEKTPOHHBIX
00pa3oBaTENbHBIX PECYPCOB, JJIEKTPOHHBIX OUOJMOTEK TMpU TMOJATOTOBKE K
MPAKTUYECKUM 3aHSATHUSM;

— UHTEPAKTUBHbBIE TEXHOJIOTMM: MO3TOBOM MITYpM, padoTa B MallbIX Ipymmax.
B pamkax pgaHHOW  0Opa3oBaTeNbHONM  TEXHOJOTMHM  OCHOBHBIMH  (OpMaMH
OpraHu3alMKi y4eOHOTO MpOIEcca SBWIMCH: YIPAXKHEHHS MO MPUMEHEHUIO 3HAHUM,
JOKJaabl CTYJEHTOB, BBICTYIUICHMS Ha MPAKTHUYECKUX 3aHIATHUSX, MOATOTOBKA
CTYJIEHTaMH Pa3JIMYHbIX BUJOB JOKYMEHTOB.

6. ®opMBbI KOHTPOJISI OCBOEHUS YUEOHOM M CIUTLIUHBI.

Tekymasi arrecrainys CTYJCHTOB IMPOU3BOJUTCS B JUCKPETHBIE BPEMEHHBIC
WHTEPBAJIBI JICKTOPOM M TpenojiaBaTeaeM(sIMH), BEIYIIUMHA MPAKTUYCCKUE 3aHITHS
10 JTUCITUILIIMHE B CJICIYIOMHUX (popMax:

—BBIMIOJITHEHUE MTUCbMEHHBIX JOMAIITHUX 33/ IaHUM;

—CaMOCTOSTEJIbHOE KOHCIIEKTUPOBAHUE JIUTEPATyPhl U €€ aHAJIU3;

—BBICTYIIJICHUE HA MPAKTUYECKUX 3aHATUIX;

—MMUChbMEHHBIE OTBETHI HA KOHTPOJILHOM paboTe.

[IpoMeXyTOUHBI KOHTPOJIb IO pe3yjbTaTaM OCBOCHHUS JJUCITUTLIMHBI
MPOXOJUT B (pOpMe yCTHOIO 3a4eTa.

CucrteMa OlleHUBaHUS YU4E€OHBIX JOCTHKEHUH CTYACHTOB, OIICHOYHBIE CPEJICTBA
MPEACTABICHBl B (POHIIE OIICHOYHBIX CPEIACTB K pabodeil mporpamme ydeOHOM
JTUCHUIUIMHE (TIPUIIOKEHUN).

7. YueOHO-MeTOAMYECKOEe M TPOrPpaMMHO-UH(POPMALIMOHHOE o0ecnevyeHHne
AMCUMILTMHBI
a) OCHOBHAs JTUTEpaTypa:
1. JoxymeHnTanmoHHoe obecriedeHue ynpasienus : yueoHuk / A. C. I'pun6epr,



H. H. I'op6aués, H. H. l'op6aués, O. A. Myxametmmmna. — M. : FOHUTU-JJAHA,
2023. — 391 c. — Tekcrt : anextponHsbiii // Lludposoit o6pasoBarensHbiil pecype [IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mata oOpareHus:
13.01.2025). — Pexxum ocTyna: Jyisi aBTOPU3. MOJIb30BaTENCH.

2. Ky3nenos, W.H. [enonpousBoAcTBO : ydeOHO-CIpaBOYHOE mocodue /
N. H. Ky3nenoB. — M. : JlamkoB u K, 2025. — 405 c. — Tekcrt : 31neKTpOHHBIN //
Hudposoit O6p&30BaTeJ'H>HI)II/I pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/144217 .html (nata obpamenus: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. TOJIH30BATEIICH.

3. ITaBnoBa, P. C. JlokyMeHTaLMOHHOE oOOecrnedyeHue ynpapieHus /
P. C. IlaBnoBa. — 2-¢ wusn., crep. — CII6. : Jlans, 2023. — 608 c. — Tekcr:
ANEKTpOHHBIN //  JlaHb :  SJIeKTpoHHO-OMONMoTeuHas cuctema. —  URL:
https://e.lanbook.com/book/310175 (mata oO6pamenus: 13.01.2025). — Pexum
J0CTyMa: sl aBTOPU3. MOJIb30BaTENEH.

0) ToTMOTHUTENbHAS JIUTEpaTypa:

1. ApacmanoBa, B. A. JlokyMeHTaIllmoHHOE OOECIICUeHHE yIpaBieHus : y4eoO.
nocobue / B. A. ApacnanoBa. — 3-¢ usn., gon. u nepepad. — Cypryt : CyplTlV,
2019.— 239 c. — Tekcr: snexkTpoHHbIM // JlaHb : BJIEKTPOHHO-OMOIMOTEUHAS
cuctema. —  URL:  https://e.lanbook.com/book/151937  (mara  oOpaienus:
13.01.2025). — Pesxxum moctyna: i aBTOPHU3. TOJIb30BaTEIICH.

2.T'anenko, H. H. OcHoBbl aenonpousBojacTBa : yded. mocodue /
H. H. I'anenko. — Camapa : CamI'AY, 2019. — 181 c. — TekcT : anexktponHnslii // JIans :
ANEKTpOHHO-OMOMMoTeuHas cuctema. — URL: https://e.lanbook.com/book/123610
(mara obpamenus: 13.01.2025). — Pexxum qocTtyna: AJjisi aBTOpU3. TTOJIH30BATEIICH.

3.TOCT P 7.0.97-2016. Hanmonansueii ctangapt Poccuiickoint denepanum.
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B) HTEpHET-pecypChI:

1. JIyranckass pecnyOjuKaHcKas yHUBepcalbHasi Hay4dHass OuOiauoTeka
uM. M. I'opbkoro : [caiiT]. — Pexxum nocryna: http://lib-1g.com.

2. Poccuiickast rocynapcTBeHHas OuOimoTteka : [cailt]. — Pexxum npoctyma:
https://www.rsl.ru.

3. Hayunas 6u6mmoreka ®I'BOY BO «JII'TIY» : [caiit]. — Pexxum moctyma:
https://lib.Igpu.org.

4. 9bC IPR SMART |[caiitr] : Hay4yHO-00pa3oBaTenbHbIA pecypc. — Pexum
noctyna: https://www.iprbookshop.ru.

5.9BC «Jlanpy [caifr] : oamekTpoHHass Oubmmoreka. — Pexum moctyna:
https://e.lanbook.com.

8. MaTepuajbHO-TeXHHYECKOE o0ecnevyeHne TUCIUTINHBI

OcBoeHME MUCHUIUIMHBI MPEIINOoiaraéT HCHOJb30BAHUE AKAJEMUUYECKUX
ayouTOpUKA I  TPOBEICHUSA  JICKIMOHHBIX W MPAKTUYECKUX  3aHSITHUH,
COOTBETCTBYIOIIMX ACHUCTBYIOIIUM CAHUTAPHBIM U MPOTUBOMOXKAPHBIM IPABUIIAM U
HOpMaMm.

AyauTOpHOE  OCHAIllEHHWE: JIeKIMOHHAas  ayAauTopusi, pabouee MecTo
NpernojiaBaresisi, OCHAIICHHOE KOMIBIOTEpOM, paboyue MecTa CTYIEHTOB,
KaHIIeJIAPCKOE OCHAIIIEHHE YY4eOHOro Mmpoliecca.

JIeKUMOHHBIE ~ 3aHATUS:  MYJbTUMEAUWHAS  ayJAUTOPUS:  KOMIIBIOTEP
MyJbTUMEIAA C MPUKIIAJHBIM HPOTPAMMHBIM OCHAIIEHUEM: IPOEKTOpP, KOJIOHKH,



nporpamMma Il MpOCcMOTpa BHUAeO (DaiiyoB, TeleBH30p, MPE3CHTAMH 10 TeMaM
JUCIUIUTAHBIL.
[IpakTHueckue 3aHATHS: KOMITIBIOTEPHBIN KJIACC, MPE3EHTAlMOHHASA TEXHHKA.
[IpenogaBanne IUCHUILUIMHBI MpeIycMaTpuBaeT JOCTYI OOydarommxcs K
AJIEKTPOHHO-OMOIMOTEUHBIM cUCTeMaM (DJIEKTPOHHBIM  OmbOnuoTekam) «Jlauby,
IPR SMART wu K »2JeKTpOHHOW HHPOPMAIMOHHO-00pa30BaTEIbHON  cpene
YHUBEPCUTETA.



9. JIucT 1onmoJITHeHUH U U3MEeHEeHU
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JOIOJTHEeHH
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Conep:xaHnue u3mMeHeHust /
JOTOJTHEHH ST

JIuna, moaTBep:KaAIOIIHE
H3MEeHeHHe / JOIoJTHEeHHe

3aBenyoniuii
kagpenpoii
(PO,
MOANMNCH)

Jupextop /
JIeKaH
(®HUO,
MOAINCDH)




